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FALL, 2012 WEEK 15 (11/26-12/2) 
Hi Everyone, 

Please note that the University has issued a new Incomplete Grade 
policy that requires you to sign a contract before a faculty member 
can turn in an incomplete grade. Please review the word file that is 
attached in this newsletter for more information. 
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GRADUATE PROGRAM NEWSLETTER 

ANNOUNCEMENT 

NEW Incomplete Grade 
Policy 

• Starting from this 
semester, there is a 
contract requirement for 
all incomplete grades 
 

CALL for papers 

• ICA Political Comm. 
Student Preconference 

Statistics workshop 

• Data Analysis Training 
Institute of 
Connecticut 
 

 

Elaine Hsieh, Ph.D. 
Associate Professor/Interim Graduate Liaison 
Email: ehsieh@ou.edu 
 

http://www.datic.uconn.edu/
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http://www.datic.uconn.edu/
mailto:ehsieh@ou.edu


   

 

 

Communication, University of Oklahoma    
 

November 29, 2012   

ICA Political Communication Graduate Student Preconference 

June 17, 2013 

Call for Abstracts 

Sponsoring Division: Political Communication 

Aims: The preconference goals include providing guidance, feedback, and professional socialization to political 

communication graduate students at the advanced master's and doctoral levels, introducing graduate students to 

ICA and inviting them to take part in the academic discourse on political communication through ICA, and 

cultivating a network among young political communication scholars. To achieve these goals, the preconference 

will bring together a select group of graduate students working on political communication projects and provide 

them with the opportunity to present and discuss their projects in a constructive atmosphere. The preconference 

will also address common issues graduate students face, including working toward publication and building a c.v.  

The event will take place at LSE in London, very close to the ICA conference venue, on Monday June 17, 2013.  

Submission guidelines: 

Graduate students working on political communication projects are invited to submit abstracts of their research 

projects. Studies of communication dealing with government, political media, policy, political figures, citizens, 

campaigns, and advocacy groups are all within the purview of the division. Abstracts that address political 

communication problems at all levels of analysis using a variety of theories and methods are welcome.  

 

Abstracts should be no longer than 750 words of text (plus figures and references) that include an introduction of 

the theoretical or conceptual foundations of the project, research questions, methods, preliminary findings (if 

available), conclusions, and research significance. Abstracts will undergo review; please be sure to remove any 

identifying information. Projects at all stages will be considered, including research currently in the stages of data 

collection or analysis. Evaluation criteria will include quality of argument, methodological rigor, and importance of 

project to theory building in political communication.  

 

Please submit abstracts as an attachment in PDF or Word format to c.h.devreese@uva.nl. NOTE: Please follow 

ALL GUIDELINES and indicate in the subject of the email: 2013 graduate student pre-conference. Indicate 

whether the project is a thesis or dissertation project, specify the stage of work (e.g., writing of the research 

proposal, complete and defended proposal, initial data collection, advanced data collection, data analysis, final 

writing/defending) and include author names, institutional affiliation, regular mailing address, fax number and 

email address in a separate document, or as part of the main message. 

 

The deadline for submissions is January 3, 2013.  

Acceptance and rejection decisions will go out on February 15, 2013. 

 

Preconference Committee: Claes de Vreese (University of Amsterdam), Jesper Stromback (Mid Sweden 

University), Magdalena Wojcieszak (IE University Madrid), and Yariv Tsfati (University of Haifa) 
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Data Analysis Training Institute of Connecticut (DATIC) will be offering three one- week workshops in the 

summer of 2013 at the University of Connecticut.  Online registration is currently open.  Space is limited to 24 participants 

per workshop, so please register early. For more information or to register for the workshops, go to www.datic.uconn.edu  

For questions about DATIC, please email datic@uconn.edu or betsy.mccoach@uconn.edu  

  

Dyadic Data Analysis Using Multilevel Modeling 

June 3–7, 2013 

Instructors: David A. Kenny and Randi Garcia 

The workshop on dyadic data analysis will focus on data where both members of a dyad are measured on the same set of 

variables. Among the topics to be covered are the measurement of nonindependence, the actor-partner interdependence 

model, the analysis of distinguishable and indistinguishable dyads, mediation and moderation of dyadic effects, and over-

time analyses of dyadic data. The software package used in the workshop will be SPSS, but there will be discussion of other 

packages (e.g., HLM) and structural equation modeling. Although the workshop does not require any prior knowledge or 

experience with multilevel modeling, participants are expected to have a working knowledge of multiple regression or 

analysis of variance, as well as SPSS. 

  

Structural Equation Modeling 

June 10–14, 2013 

Instructor: D. Betsy McCoach 

This introductory workshop on Structural Equation Modeling covers basics of path analysis, confirmatory factor analysis, 

and latent variable modeling. Using AMOS Graphics, participants will learn how to build, evaluate, and revise structural 

equation models. Although the workshop does not require any prior knowledge or experience with SEM, participants are 

expected to have a working knowledge of multiple regression, as well as some experience using a statistical software 

program such as SPSS. 

  

Hierarchical Linear Modeling (HLM) 

June 17–21, 2013 

Instructors: D. Betsy McCoach, & Ann A. O’Connell 

Each HLM workshop covers basics and applications of multilevel modeling with extensions to more complex designs. 

Participants will learn how to analyze both organizational and longitudinal (growth curve) data using multilevel modeling 

and to interpret the results from their analyses. Although the workshop does not require any prior knowledge or 

experience with multilevel modeling, participants are expected to have a working knowledge of multiple regression as well 

as SPSS (or SAS). Analyses will be demonstrated using the software HLMv7. Instruction will consist of lectures, computer 

workshops, and individualized consultations. The workshop emphasizes practical applications and places minimal emphasis 

on statistical theory. 

http://www.datic.uconn.edu/
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UNIVERSITY OF OKLAHOMA

Agreement to Complete a Course after the End of the Term

(‘Incomplete’ Contract)





Student’s Name: _________________________________	ID#: ____________________________

Address:	____________________________________________________________________________	

                Street/Apartment					City			State	           Zip Code

Email: ____________________________________________     Phone: __________________________



Instructor’s Name ________________________________

Course #: __________________	Section: _______	Semester/Term: ____________



Date all work must be completed and turned in: ______________________ (not to exceed 1 year)

Grade to be assigned if work is not turned in by this date: _____________



Reason for Incomplete: (Instructor may require the student to provide documentation)









Description of remaining assignment(s):









Procedure for student to turn in work: (e.g., to departmental office, as a D2L upload, etc.)









Instructor’s comments:









________________________________________	___________________________________

Student’s Signature					Date



________________________________________	___________________________________

Instructor’s Signature					Date





Faculty should distribute signed copies to the student and their department as well as keep a signed copy in their own files

This document is required for assigning an Incomplete grade. It protects both faculty and students from the ambiguity of remaining assignments, as recollection may break down over time or circumstances may require that another faculty member assume responsibility of overseeing the completion of the coursework. The complete policy is available at http://catalog.ou.edu/current/index.html, Office of Academic Records (Academic Standards, Grades).



‘Incomplete’ Guidelines

1. An Incomplete is designed for students who, through circumstances usually not within their control, cannot complete the last 10-30% of the required assignments in a course. 

· This would generally include only the final exam or a last written assignment. 

· If a student misses one or two assignments at the beginning or middle of a course, s/he should make up the work during the term or withdraw from the course and retake it.

2. If a student fails to take a final exam or does not turn in a final assignment, the instructor should award a grade calculated on the actual work completed, factoring in Zero grades for uncompleted work. 

3. A student may not be failing a course at the time an ‘I’ grade is awarded. 

· An Incomplete is not an alternative to a grade of ‘F’.

4. An instructor should not give an Incomplete without notifying the student. 

· If the student later contacts the instructor and gives a reasonable explanation for not completing the course, the instructor may change the student’s grade to ‘I’ and allow the student time to complete the work.

5. The instructor may, at his/her option, require the student to provide written documentation of the circumstances leading to the request for an Incomplete.

6. Both the instructor and student must acknowledge the terms under which the missing work is to be completed. 

· Each party must sign the form.

· The student and the faculty member should each retain a copy of the agreement. 

· A copy of the agreement should be put on file in the department’s main office in case circumstances require that another faculty member must assume responsibility for working with the student to complete the coursework.

7. The time allowed to complete the work may not exceed one calendar year.

· If the student has not made up the Incomplete by the end of the year, the ‘I’ grade will become permanent on the student’s record, unless otherwise stipulated by the faculty member. 

· An exception to the one-year rule may be considered by student petition to the faculty member, with approval by the college dean/dean’s designee.

8. An ‘I’ grade is neutral and will not affect the student’s grade point average.

9. After a grade of ‘I’ has become permanent on the student’s transcript, a student may enroll in the course again for a grade.



Notes

1. A student may not remove an Incomplete on his/her OU transcript by taking the course at another institution.

2. A student may NOT repeat a course to complete it. 

· State Regents policy specifically forbids a student from enrolling in a course for one full year after receiving a grade of ‘I’ in the same course. 

· Repeating a course implies the student had more than just the final exam or term paper to complete.

3. A student may not ‘sit in’ a course to complete it. 

· This implies the student had too much unfinished work to receive an ‘I’.

· This is akin to auditing a course, and it is against University policy for a student to audit a course without enrolling and paying tuition and fees.

· Exceptions may be made for small portions of the class where student participation is required to make up the incomplete work.

4. It is not appropriate to assign an Incomplete and give the student additional assignments to help raise his/her grade.

